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1. OBWHE IMOJOKEHMAA

1.1. Hacrogmiec Ilonoxenne 06 00paboTke u 3aliuTe MepCOHANBHBIX (fance
- Tlonoxenue) pnaHHLIX paspaboraHo s MyHUUKMNANBHOTO OOIKETHOIO
JOLIKONEHOTO 00pasoBaTenpHOro yupesxkaeHus «Jlerckui cam Ne 6 «ABTOHIKa»
ropoma JumurpoBrpana YIbsHOBCKOil obnacth» (manee — JleTckuii cam) B
cooTBeTcTBHK ¢ DemepanbHeIM 3akoHOM oT 27.07.2006 roma Ne 149-03 «0O6
uHbGopMan¥u, MH(MOPMAMOHHEIX TEXHOJIOTHAX W O 3alluTe HHGpopManum» (c
H3MCHEHUSMM M JONOJNHEHWAMH, BCTymuBuimMu B cwly ¢ 10.01.2016),
DenepaneHbiM  3axkoHoM oT 27.07.2006 roga Ne [52-03 «O mepcoHalIbHBIX
naHubix», [locramoenenuem [lpasurtenbcrBa Poccuiickoit Penepauuy  or
15.09.2008 Ne 687 «O6 yrrepxaennu Ilonoxenus o6 ocobeHHOCTIX 0OpaboTku
MepcoOHANbHBIX JAaHHBIX, OCYILECTBIAeMON 0e3 CpeACTB aBTOMATH3ALMKD),
TpynoselM KonekcoM, YcrasoMm JleTckoro caja M pernaMeHTHPYeT HNOPAHOK
paboTh! ¢ MEPCOHATHHBIMU AAHHBIMU COTPYAHHKOB JIETCKOrO cajia

1.2. OcHoBHas nenw Ilonokenus - obGecrieyeHHe 3allMTHI NpaB U CBOOOA
cotpynuuka Jlercxoro canma mpu o6paboTke €ro IepcOHANBHLIX AAHHBIX, B TOM
Yyucile 3aIMTHl IPaB Ha HENPUKOCHOBEHHOCTH HAaCTHOM KHU3HHU, JHYHYIO H
CeMEeNHYIO TaliHy.

1.3. Hacrosamum llonoxenuem onpeneinsdercs IOPATOK  IOIyYSHHS,
06paboTky, XpaHeHUs, Nepefadd M JAPYroro WCIOIb30BaHUsl NEPCOHANBHBIX
JaHHbIX paboTHuka JleTckoro caja, a TakKe BeJeHHE ero JIMYHOro Jeina B
COOTBETCTBUH ¢ 3aKOHOgaTeIbcTBOM Poccuiickoi @enepanuH.

1.4. B mHactosiem [IloyokeHUM UCIONB3YIOTCS CIEHYIOHE OCHOBHBIE

[TOHSTHA!
= pab’omnux = d)PIS’I/I'-ICCKOG JIHO, COCTOAIOEeE B TPYAOBLBIX OTHOUWICHHAX C

paboToaarenem;
- pabomooamens - 3aBelyroli JleTckum canom;
-npedcmagumeny pabomodamens - pabOTHUK, Ha3HAUYEHHBIH IIPHUKA30M

paboToAaTeasi OTBETCTBEHHBIM 3a cOop, 00paboTKy, XpaHeHue u Iepenaqy
TIepCOHANBHBIX JJAHHBIX pabOTHUKOB;

-NepCoHanbHule  OaHHwie - J0bas  uHQOpMalMsa, OTHOCAImAdgC] K
ONpeNeNEHHOMY MWJIH OfpeiesaseMoMy Ha OCHOBAaHMH TakoW HH(opMmauuu
buzyueckoMy suny (cyObeKry NEpCOHANBHBIX [JAaHHBIX), B TOM HYHCIE €ro
baMuUmKs, uMs, OTIYECTRO, M'OJl, MECSII, AaTa U MECTO pOXJEHUs, aapec, ceMeliHoe,
COLIHAIEHOE, MMYILECTBEHHOE IIONOXKeHHe, oOpasoBaHue, NpodeccHs, I0XOIb,
Apyrasi HH(popMalus;

- obpabomrxa nepconanvhvix daumHblx - JedcTBMS  (omepanuu) ¢
NEPCOHANTBHBIMUA  JJAHHBIMM, BK/Io4yas cOOp, CUCTEMaTyh3auyio, UaKOIUIEHHE,
XpaHeHue, yTOYHEHHE (obHoOBIIEHUE, U3MEHEHHE ), UCIIONb30BaHUE,

pacrmpocTpaHeHue (B TOM 4YuCIe hepenady), obesnuuuBaHue, OIOKUpPOBaHHE,
YHUUTOXKEHUE MTEPCOHANTBHBIX JAHHBIX;

- pacnpocmpaHerue NeEPCOHANbHLIX 0AHHLIX - NEUCTBH, HallpaBieHHbIE Ha
nepenadyy NEPCOHANBHBIX [OAHHBIX ONpEelCIEHHOMY Kpyry Juu (nepenava
NEePCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJIEHUE C MEPCOHAIBHBIMA JAHHBIMH



HEOrPaHHYEeHHOr0 Kpyra JMIl, B TOM 4ucie OOHApOoJOBaHHE MNEPCOHANBHBIX
JMaHHBIX B CPeICTBaX Maccopoil uHdopMaliy, pasMellleHHe B HHQOpMaHOHHO -
TCICKOMMYHHKANHOHHBIX CETAX WU NPEAOCTABIICHUE NOCTYNa K NEPCOHANBHbBIM
JNaHHBIM KaKUM - THOO0 UHBIM CIIOCOGOM;

- UCHIONbR08AHUE NEPCOHANbHbIX OaHHwvix - JcUCTBHUS (omepauuu) c
NepCOHANIBHBIMM  AaHHBIMHA, COBCPLIACMBIC B LEHAX IIPUHATHA peIHCHHf{ HUITHU
COBEPLICHUA HHBIX ,H,EﬁCTBHﬁ, NOPOXAAKIMUX OPpUAWYECKUEC [TOCHCACTBUA B
OTHOIECHHA Cy6'beKTa NEPCOHAJIBHBIX JAaHHBIX HJIW APYIUX JIHL mbo HMHBIM
00pa3oM 3aTparvBaroLIuX [IpaBa U cB00OAb! CyOBhEKTa IEPCOHANIBHBIX JAHHBIX WY
JPYTHUX JIALI;

- 3aWuma NEePCOHAIbHLIX OGHHBLIX - JEATeNIBHOCTh 110 ODECNEYeHHIo ¢
[IOMOLIBIO JIOKAIBHOI'O PEeryJIHpoBaHUs HoOpaiKa oO0paboTKy IEepCOHANbHBIX
JAHHBIX U OpraHM3allMOHHO - TEXHHYECKHX MeEp KOH(UIEHIHATIBHOCTH
HH(OPMAMHA O KOHKPETHOM paboTHuUKE, NOLYUYeHHOH paboTomaTeNleM B CBS3H ¢
TPYIOOBBIMK OTHOLICHUSIMH;

- BROKUpPOBAHUE NEPCOHANIBHBIX OQHHLIX - BpEeMEHHOe IpeKpallleHue cbopa,
CUCTEMAaTH3allud, HAKOMJICHIS, HCIIONB30BaHUs, paclpoCTpaHeH s NEPCOHANBHBIX
JaHHLIX, B TOM YHCJIE UX [IepeaadH;

- VHUYMONCEHUE NepPCOHANbIblX OanHbIX - NEHCTBUA, B pe3yibTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBHTR  COACPXAHHE  IIEPCOHANBHBIX  JaHHBIX B
NHGOPMALMOHHONH CUCTEME MEPCOHANBHBLIX JAHHBIX HIIH B PE3YJIBTATE KOTOPBIX
YHHUTOXKAKTCA MaTepHallbHble HOCUTENU NEPCOHANBHLIX JaHHEBIX;

- obe3nunueanue NepcoHAIbbIX 0aHHbIX - eUCTBUS, B Pe3ylbTaTe KOTOPBIX
HEBO3MOXKHO OHpPEACIUTh IPUHAIISIKHOCTE IEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHUKY;

- KOH@QuOenyuanenas  uHgopmayua -  3T0  uUHpopMmaums (B
JOKYMEHTUPOBAaHHOM  HWJIM  3JIEKTPOHHOM  BUAeE), MAOCTYNL K  KOTOpPOH
OrpaHHYMBAETCs B COOTBETCTBUHU C 3aKOHOAaTeNbCcTBOM Poccuiickoit Pdenepanuu.

1.5. PaGoTHuKH npH DOCTYIUIEHUM Ha pabory B JleTckuit cag JOMKHbBI OBITH
O3HAKOMJIEHB! IO pocnuch ¢ HacToaluM [lonoxenunem.

1.6. Hacrosiuee [lonoxxeHne yTBepkgaercs 3apeayroliuMm Jlerckoro cajga u
neMcTByeT JO MPUHSATHS HOBOTO.

1.7. Bo BcemM WHHOM, HE OIOBOPEHHOM B HacrodweM [lonoxeHun
paboTonarens 4 ero upeAcTaBuTeNnu, a Taioke paboTHuxu [leTckoro caja v ux
TIpe/ICTABUTENH pyKoBoAcTByloTcs Konctutynmeit Poccuiickoit ®enepauuy,
TpynoeeiM komexcom Poccmiickoit ®epepaunn, DenepanbHbiM 3akoHOM  «O
MePCOHAIBHBIX JaHHbIX» 152-03 ot 27.07.2006 1 apyruMU 3aKOHOJATENBHBIMU H
HOPMAaTHUBHO - IPABOBBIMHU akTaMu Poccuiickoil Peaepauun.

2. CbOP, OBPABOTKA U 3AIIUTA IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

2.1. TlepcoHanpHble JaHHBIe PabOTHHKA OTHOCHTCA K KOH(HAEHIUATLHOMH
uHpopmaunud. TpebopaHus Kk paboTe ¢ NepcoHANbHBIMH JaHHBIMUA pabOTHHKA

ycranoBieHbl ¢1.86 TpynoBoro xoxexkca Poccuiickoit ®epepauun U ABISIOTCHA
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00S3aTeNILHBIMK JJ1S1 CTOPOH TPYAOBOTO OTHOLLIEHUS.

2.2. (ObpaboTka IEpCOHANBHBIX AAHHBIX MOXXET  OCYLIECTBIATHCS
paboTonaTteneM WM €ro NpeacTaBUTENsIMU TOJBKO € COIVlacHa paboOTHHKaA, 3a
KCKTIOUEHHEM CIIy4aeB, MpelyCMOTPEeHHBIX 1. 2.3 HacTosauero Honoxenus.

2.3. Cornacus pabGoTHuka Npu 00padoTKe ero NepcoHalbHbIX TAHHBIX HE
TpedyeTes B ciry4asx, Korja:

2.3.1 ObpaboTka NepCcOHAIBHBIX HAHHBIX pabOTHUKA OCYUIECTBIACTCH Ha
OCHOBaHHU (elepabHOTO 3aKOHA, YCTAHABIMBAIOWIErOo €€ Uenb, YCJOBUS
NOJyHdeHHs MEPCOHAJBHBIX AAHHBIX U KpPyT CYOBEKTOB, MEPCOHANLHBIE AaHHBIE
KOTOpBIX Tnomnexar o6paboTke, a TakkKe ONpelelsiomero IMoaIHOMOYUs
paboToxaTens ¥ ero MpeacTaBUTENICH.

2.3.2. O6paboTka mepcOHANbHBIX AAHHLIX PabOTHHKA OCYIIECTBISAIOTCS B
LensX MCIOJHEHUS JIOroBopa, OJHOM M3 CTOPOH KOTOPOrQ SBIAETCS CaMm
pabOTHHUK.

2.3.3. O6pabotrka NMepCOHANBHBIX JaHHBIX palOTHHKA OCYIIECTBIAETCS IS
CTATHCTHYECKMX MJIM MHBIX HAy4yHBIX I1[€JIeH IpPU YCIOBHU 00S3aTENBHOrO
06e3NuYMBaHus NEPCOHANTBHBIX JaHHbIX.

2.3.4. OOpaboTka MepCcOHANbHBIX [AaHHBIX pabOTHHKA HeoOXoauma JUId
3AIHUATH] WU3HH, 3)(OPOBBS WM HHBIX KH3HEHHO Ba)KHBIX HHTEPECOB pabOTHHKA,
€CJIM [I0JIy4EHHE COIIAcHs pA0OTHUKA HEBOZMOXKHO.

2.3.5. O6paboTKa NepCOHANbHEIX JAaHHBIX paboTHHKa Heobxoauma Iuid
JOCTABKH  TIOYTOBBIX  OTIpaBACHHUA  OpraHM3alMAMU  [OYTOBOM  CBSA3H,
OCYILECTBIIEHUsSI ONEPATOPAMH 3EKTPOCBA3U pPacyETOB C IOJAL30BATENAMHU YCIYT
CBSI3H 32 OKAa3aHHBIE YCIYTU CBA3H, a TAKXE I PacCMOTPEHHs IIPETEH3UH
TI0J1H30BATENIEH YCIyraMy CBSA3H.

2.3.6. OcyuectBnsgercs 00paboTKa NEPCOHAIBHBIX JAHHBIX pPabOTHHKA,
TIOZJIEKALIHX OIY OJIMKOBAHHUIO B COOTBETCTBUU ¢ (heepalbHBIMU 3aKOHAMU.

2.4. Tlpm moctymeHuun Ha padory B Jletckmid cap  pabOTHUKOM
NpeoCcTaRIAETCs paboToNaTeN0 UK ero NPeACTaBUTENO NePCOHANbHEIE NaHHbe
o cebe B IOKyMEHTHPOBaHHOI dopme:

- Macnopt rpaxaanuna PO;

- TpyAoOBasd KHMXKKa, 32 HCKJIIOYEHHEM CllydacB, KOraa TpyAOBO# JOroBop
3aKII09aeTcsd  snepBele WM paboTHUK nHocTynaeT Ha padoTy Ha yCIOBUAX
COBMECTHUTENECTRA;

- CTPaxoBOE CBUAETENLCTBO IOCY AAPCTBEHHONO IIEHCUOHHOIO CTPAXOBAHHUS;

- UHH;

-MOKYMEHTEI BOUHCKOIO YU€Ta - IUId BOCHHOOOA3aHHBIX U JHIl, MOAJICKALLIUK
TIPH3BIBY HA BOCHHYIO CHYXKOY;

- TOKyMeHT 00 00pa3oBaHUM, O KBATHQUKAUUU MM HAIMYUHN CHEHUATBHBIX
3HAHUHA TIPM MOCTYIUIEHHMU Ha pabotry, TpeOyIollyio CHelMaTbHBIX 3HAaHUH WU
CIIELMANIbHOM MMOATOTOBKHY;

- MeAHLUMHCKOE 3aKITI0YCHHe O BO3MOXHOCTH BBINOJNHATH paboTy B
YupexaeHuu o JOHKHOCTH, HA KOTOPYIO OH IIOCTYHAeT.

2.5. Tlocne Toro kak paborogaTenem OyZeT NPHHATO peleHHE O IpHEME

paGorHuka Ha paboty B /Jlerckuif caj, a Takke B IOCISICTBHH B MpOIECCE
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TPYIOBOHU AEATENBHOCTH K JOKYMEHTaM, COJIEPIKAIMM MepCOHANBHbBIE TaHHBIE
paboTHHKA, TaKKe OyyT OTHOCUTHCH:

- TPY/IOBOH SOTOBOP U MpHKa3 O NpuéMe Ha padoTy;

- CBEJIEHHs O MOOUIPEHUAX M HarpaXAeHUsX (HaJdH4ue IOYETHBIX IPaMOT,
0.1aroJapCTREHHBIX NHCEM, YIOCTOBEPEHHIT O BETEpaHCTBE U Jp.);

- IpUKa3el 00 U3MEHEeHHH YCIOBUHN TPYI0BOTO JOrOBOPA;

-kapTouka yHrduuuposaHHoH Gopmbl T - 2, yTBepKAEHHAs TOCTaHOBJICHHUEM
Tockomctata Poccun ot 05.01.2004 Ne 1;

- IM4HOE JIENO;

-CBeIIeHHS O ceMelHOM MOJIOKEeHHH (CBUAETENbCTBO O Gpake, 0 PACTOPKEHHUH
Opaka);

- CBEZICHHS O HATHYUY aeteil (CBUAETENBCTRO O POXKJICHHH pebEHKa);

- cBelleHHs 0 DepeMEeHHOCTH )KSHUIMHEL (CIIpaBka 0 GepeMeHHOCTH );

- cBezieHus 00 UHBAMMAHOCTH (YIOCTOBEPEHUE HHBAIIMAA);

- CBEJIEHUS O JOHOPCTBE (CIIPABKHU O cllaye KPOBH, YAOCTOBEPEHUE AOHOPA);

- CBEJIEHUA O COCTABC CEMbHU (CIPaBKa O COCTABE CEMBH );

- CBEJIEHMS O JOXOJE ¢ MpeAplyIuero Mecta paboTsl (CIIpaBKa);

- IpyTHe TOKYMEHTHI.

2.6. Ecniu nepcoHaNbHBIE KaHHbE PA0OTHHKA BO3MOXHO HOJNYYHTH TOJIBKO Y
TpeThEH CTOPOHBI, TO padoTofaTeNh 4Yepe3 CBOCTO I[PEJCTABUTEINsl YBEIOMIACT
paboTHUKa 00 9TOM He MeHee YeM 3a TpU paboduux AHS U Moily4daeT oT paboTHHKA
nucbMeHHOe cornacue (MO0 MUCBMEHHBIM OTKa3), KOTOpPOEe TOT XOJDKEH Jark B
TeyeHHe MATH pabounx AHeH C MOMEHTa I[IONy4eHHs OT padoTojaTens
COOTBETCTBYIOLIETO YBEIOMIICHUS. B NHCBMEHHOM YBEJOMJICHHU paboOTOAATENb
JIOJDKEH MOCTABUTH PabOTHHMKA B U3BECTHOCTH O IOCHEACTBUSX OTKa3a B Jaye UM
COrJIachsi Ha TOJYHYEHME NEePCOHAIBHBIX JIAHHBIX, BKIIOYAsd OTKAa3 B NpHEME Ha
pabory.

2.7. PaboromaTens M ero MpeACTaBUTENH, lloNyyalolide B 00paboTky
niepcoHaNbHBIE JaHHble paboTHUKA, 00s3aHBl cOOMOAAaTh KOHQOHUICHUHAIBHOCTD
wHOQopMaLuu, /[aHHoe NTpaBUIo He paclipocTPaHAgeTcs Ha OOMEH MepPCOHANIBHBIMU
JAaHHBIMH PabOTHMKOB B OPAIKE, YCTAIIOBICHHOM (pefepalbHBIMI 3aKOHAMM,

2.8. 3amura NEepcoHaNbHBIX JaHHBIX pabOTHHKA OT HENpPaBOMEPHOIO HX
UCTIONB30BaHUS MJIM YTpaThl ofecneuyuBaeTcs paboropareneM, 3a CuYéT ero
Cpe/CTB, B MNOpsAIKE, YCTaHOBIEHHOM TpymoBbIM KoaekcoM P®, HHBIMH
thegepanbHbIMU 3aKOHAMH.

3. XPAHEHME NEPCOHAJIGHBIX TAHHBIX PABOTHHKA

3.1. IlepconanbHele AaHHBIE paboOTHHKOB JleTckoro caja XpaHsATCs HA
OyMa)KHBIX HOCUTENIX B kabuHere 3aBenyrouniero. [ 3TOTO UCIONB3YIOTCA
creLuantbHO 000pyAOBaHHbIC HIKa()bl U CeM(BI, KOTOPHIE 3aKPBIBAIOTCS HA KIIOY,
pH BEOOXOAUMOCTH - OnedaThiBatoTcs. Kimod oT wkados U ceidos, B KOTOPBIX
XpaHsATCS MNEPCOHANLHBIC NaHHBle paGoTHWKOB JleTCKOoro cajga, HaXxomuTcs Y

3aBCAYHOLLILCTO.

3.2. KonxpeTrHsle o0si3aHHOCTH 1O 00paboTke, XpaHeHUIO U BbIAAYE
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IIEPCOHANIBHBIX  JaHHBIX paOOTHMKOB: JHYHBIX JAeJNl, TPYJAOBbIX KHUXEK
(nyONuKaTOB  TPYJOBBIX  KHMXKEK), HHBIX  JOKYMEHTOB,  OTpaXKalolUX
NepCOHANBHBIE JJAHHBIE PaOOTHUKOB, BO3JNArarOTCsA IO MPUKa3y Ha KOHKPETHBIX
NpeAcTaBuTeNell paboTomaTeNiss M 3aKPEIUIIOTCS B TPYAOBBIX JOTOBOpaXx,
3aKJIF04aeMbIX C HUMH, U JOJDKHOCTHBIX MHCTPYKLIHUSX.

3.3. B OTHOUICHHM HEKOTOPBIX  JOKYMCHTOB JeHCTBYIOIIUM
3aKOHOAATENbCTBOM P® MoryT ObITh YCTAHOBJIEHBI HHBIE TpeOOBaHMS XpaHeHUs,
ueM npeaycMoTpeHo HactosmmM [lonoxenrem. B Takux cny4asx pabortoparens U
ero  NpeiCTAaBUTEeNM  PYKOBOJCTBYIOTCS  IIpaBHI(@MHU,  YCTAHOBIEHHBIMU
COOTBETCTBYIOUIMMM HOPMATHBHBIM aKTOM.

3.4. Cpenenua o paborTHukax JleTCKOro caja MOryT TaKXke XpaHHUThCHS Ha
3JIEXTPOHHBIX HOCUTEJIAX, ZOCTYI K KOTOPBIM OrPaHHY€EH NapoieM.

3.5. Pabortomarens M €ro IpeACTaBHTENNA OOECIEYUBAXOT OIpaHHYECHME
JIOCTyIna K MepCOHANBbHBIM JIaHHBIM pabOTHHUKOB JIUIAaM, HE YIOJHOMOYEHHBIM
3aKOHOM.

3.6. Jloctyn K TIepCOHAILHBIM JaHHBIM paCoTHHKOB 0e€3 CIEeUMalbHOro
pazpeliieHuss paboroparellss UMEIOT pabOTHUKM, 3aHUMarome B JleTckoM cany
CEAYIOIIHE ROJKHOCTH!

- NeNOTIPOU3BOIUTEND;

- UHXKEHED 110 OXPaHE TPYHa;

- 3aM. 3ap. 110 YBP (ToNbK0O K NEPCOHAIBHBEIM IAaHHBIM TENArOTUYECKHUX
paOOTHHKOB YUPEXKICHHUA);

- 3aM. 3aB. o AXY (TONBKO K MEPCOHAJNBHBIM JIaHHBIM pabOTHHKOB
o0cITy KUBaIOIIETO [TepcoHana YupexxaeHus);

. 3.7. 1lpy nomyuyeHHWH CBEIACHMI, COCTABJIAKIIMX IIEPCOHAILHBIE JaHHbLIE
padOTHHKA, BBINICNIEPEHUCICHHEIE JIHLA MMET NpaBO II0NydYaTh TOJBKO Te
MmepcoHalibHble HNaHHBIE pabOTHHKA, KOTOphIE HEOOXOAMMBI Ul BBINOJHEHHA
KOHKPETHBIX (YHKLHH, 3aaHUH IpH [IOJTHOM COOIIOACHUY KOH(PUASHITHATBHOCTH.

4, IEPEJJAYA IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

4.]. Ilpu nepenaue nepcoHaNbHBIX AaHHBIX paboTHUKA paboTojaTens obA3aH
cobmoaare cnenyrowude tpeboBanus (c1.88 Tpynosoro kogexca P@):

4.1.1. He coobiaTh nepcoHaibHble JaHHble paOOTHHKA TPeThel CTOpoHe 0e3
NUCBMEHHOr0 corylacusi pabOTHMKA, 3a HCKIOYCHMEM Cly4aeB, KOrga 3TO
HeOOXO0MMO B LEIAX NpeAyIpexkIeHUs YIrpo3y XU3HU U 3/0POBbIO pabOTHUKA, a
TakKe B CIy4asX, YCTaHOBREHHBIX ¢elepalbHBIM 3aKOHOM. YHYMTEIBAs, 4TO
Tpynosoii kopekc Poccuiickoit ®epepauru He oNpeAenseT KPUTEPUM CHTYallHH,
NpeJCTaBIAIOMNX YIPO3Y XM3HM WIH 310pOBbI0 paboTHMKa, paboronmarens B
KaOKIOM KOHKPETHOM Clyyae JENaeT CaMOCTOATEIBHYH0 OLEHKY CepbE3HOCTH,
HEMHHYEMOCTH, CTENEeHW TakoH yrpossl. Ecim ke nuuo, oOparupiueecs ¢
3apocoM, HE  YINOJHOMOYEHO (QefepalbHBIM  3aKOHOM Ha  TONY4YeHUe
IEPCOHANBHBIX JAHHBIX palOTHHKA, JMOO OTCYTCTBYET IHMCHEMEHHOE COITIACHE
paboOTHHMKA Ha NPEJOCTABIEHHE CrO NePCOHANBHBIX CBEIeHHMI, 1160, M0 MHEHUIO

paborozarens, OTCYTCTBYET YIpo3a JKU3HU WIM 370pOBbl0  pabOTHHKa,
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padoToaarens 0o0d3aH OTKa3aThk B IIPEACCTABICHMH NEPCOHANBHEIX JAHHBIX JIMILY,
OOpaTHRILIEMYCSl € 3alIPOCOM, H BBLAATh IIMCBMEHHOE yBEHOMIICHHE OO OTKaze B
NpeIoCTaBIIEHUH [1EPCOHANBHLIX AaHHbIX.

4.1.2. He coobulath IepcOHalbHBIE AAHHBIE PA0OTHHKA B KOMMEPUYECKHX
uensx 63 ero HHCBMEHHOIO Corylacusl.

4.1.3. llpenynpeauTh yIOJHOMOYEHHBIX JHI, NMONYYAIOMHUX TMEPCOHANBHEIE
JaHHBIe paDOTHHKA, O TOM, UTO 3TH JAAHHLIE MOTYT OBITH MCIIQJIE30BaHL! JIMIIL B
178X, AV KOTOPBIX OEM COOOUIeHBl, U TpcOOBAaTh OT ITHUX JIHL NOATBEPKACHUSA
TOTO, YTO 3TO NPaBHIIO COBIIOLEHO.

4.1.4. OcyuiecTBnsSTh Inepedayy NEepCOHANBHBIX JAHHBIX pPabOTHUKA B
npeiesiax OHOro paboToAaTens B COOTBETCTBUM C HACTOAMM [lonoxeHuem.

4.1.5. PaspemiaTh JOCTYN K IEPCOHANLHBIM JaHHBIM PabOTHUKOB TONBKO
CIIELIMATHHO YIIOJHOMOYEHHBIM JIMLAM, IPH 3TOM YKa3aHHbIE JIMA JOJDKHBl HMETh
IpaBo IIOJNyyarh TOJNBKO T MEPCOHANbHble JaHHbIE pabOTHHKA, KOTOPBIE
HeOOXOMUMBI IJIS BEITOHEHUS! KOHKPETHBIX (GYHKLHE.

4.1.6. He 3ampauminBats MH(POPMALHIO O COCTOSHUM 3JOPOBbsS PabOTHHKA, 32
HCKIIIOYEHHEM TeX CBEACHHWH, KOTOPLIE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBEITIOJTHEHHS pabOTHUKOM TPYAOBOH (YHKLHH.

4.1.7. IlepenaBaTh nepcoHaibEbIE TaHHBIE PAOOTHUKA €ro NPEeJCTABUTENSIM B
MOpAOKe, YCTAHOBJIEHHOM TpyAOBBIM KOJAEKCOM YU HactosuuMm llonoxeduem, u
OTPaHUYUBATL 3Ty HWHGOPMALMIO TOJNBKO TEMH IMEPCOHAIBHRIMU JIaHHBIMH
paboTHHMKA,  KOTOpble  HEOOXOAMMBl ISl  BBIOAHEHHS  YKa3aHHBIMU
PEACTaBUTENSIME UX PYHKIMHA.

5. OBSI3BAHHOCTHU M OTBETCTBEHHOCTB PABOTHHUKA U
PABOTOAATEJEA

5.1. B uensx obecrieyeHus JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX paOOTHHUK
00s3aH:

- npu npuéMme Ha paboTy NPEeNoCTaBUTH PYKOBOJHUTENIO WIH €ro
VIIOJTHOMOUYEHHBIM JIMLaM [IOJIHBIE ¥ JOCTOBEPHBIE AaHHBIE O cede;

- B CJlydaec H3MEHEHHs CBEJCHHH, COCTABISAIOIUMX NEPCOHAJNBHBIE JaHHBIE
pabOTHUKA,  He3aMeANMTEeNbHO  MpefoCcTaBHTh  AaHHYID  HHGOPMAIIHIO
PYKOBOJUTEIIO WK €T0 YIOJIHOMOUYCHHBIM JIMLaM,

5.2. PaGoTozarens U ero ynoIHOMOYEHHbIE IPEJCTABUTENH O0s3aHbI:

5.2.1. OcyluecTRISTE 3alUUTY NEPCOHANBHBIX JAHHBIX pabOTHUKA.

5.2.2. O0ecncynts xpaHeHHe NEPBUYHON Y4ETHON JOKYMEHTAUUH HO y4ETy
Tpy/Jla U €ro ONnaThl, K KOTOPOH, B YACTHOCTH, OTHOCATCS NOKYMEHTHI MO YUETY
KajpoOB, JOKYMEHTHl 10 y4€Ty HCIOJNB30BaHMA pabodyero BpeMEHH H pacyéToB C
pabOTHUKOM IO OILIaTe TPYAa U JIp.

5.2.3. 3amnoJHeHMC AOKYMEHTAlMH, COJAEpKallledl [epcOHaNbHblE IaHHBIE
pabOTHHMKA, OCYLIECTBISATH B COOTBETCTBHM C YHU(HIIMPOBAHHBIMU (dopmamu
MEepBUYHOM Yyu8THOM JOKyMeHTauuu no Y4€Ty TpyAa M €ero OIUIaThHI,
VTBEpPKAEHHBIMU NOCTaHOBMeHHeM ['ockoMcrata Pocenn ot 05.01.2004.

5.2.4. TlpenocTaBisth pabOTHHKY MM €r0 3aKOHHOMY IIPEICTABHTEILO
:



),

BO3MOKHOCTE O3HAKOMIICHHS C MEPCOHATBHBIMH JaHHBIMYM paOOTHHKA, a TaKKe
BHOCHTIE B HHX HGO6XOI[I/IMBIC U3MCHCHUS, YHHUHUTOXATh HIIA 6JIOKHpOBaTB
COOTBLTCTBYIOIIUE TMEPCOHAJIBHBIC AA@HHBIC MO NPEACCTaBIICHUIO pa6OTHHKOM HIIA
ero 3aKOHHBIM IPECTABUTENIEM CBEICHUM, TOATRBEPXKAAIOLIUX, YTO NIEPCOHANBHbIE
JaHHble paOOTHHKA SABJAIOTCS HEMONHBIMH, YCTAPEBIUHMH, HEIOCTOBEPHEBIMM,
He3aKOHHO [10.TyYeHHBIMH.

5.2.5. I'lo mHCBMEHHOMY 3asBJIEHUI0 pa0OTHUKA HE MO3JHee TpEX AHeH co IHs
OooJayH 3asBICHHS, BBIJATH I[IOCICOHEMY KOIIMU JAOCKYMECHTOB, CBA3aHHBIX C
padoTO}i.

3.2.6. B ciIyuae peopraHu3alMi WIM JUKBUAAUMH YUpexIeHUs yder U
COXPaHHOCTH JOKYMEHTOB MO JHMYHOMY COCTaBy, NOPSJOK Iepefayd HX Ha
rOCVIAPCTBEHHOE XpaHeHMe OCYIIECTBIATE B COOTBETCTBUM C I[PaBHIAMH,
MpeIyCMOTPEHHBIMYU YUPeAUTEIIbHBIMH JJOKYMEHTaMU.

3.3. B uesnsix obecrneduenus mnpaB W cBoOog paboTHuKa, paboToaarens U ero
MpeICTaBUTENH NpH 00pabOTKe MEepCOHANBHBIX [JAHHBEIX paOOTHHMKA 00s3aHbI
co0.TI01aTh CeqYIOIIME IPaBHila:

5.3.1. O6paboTka MepcoHanbHbIX HaHHBIX pabOTHHKA OCYIUECTBASAeTC
HCKTIOYHTEIRHO B IensX obecnedeHns CoOJIOAEHHS 33aKOHOB M HHBIX
HOPMAaTHBHBIX [IPaBOBBIX aKTOB.

5.3.2. Bce nmnepconansHele JaHHble paboTHHKa paboTojaren M ero
mpejcTaButeN  00s3aHBl  [IONy4yaTh TOJNBKO JIMYHO y paboTauka. Ecnn
MepCOHANLHBIE JaHHble pabOTHHKA BO3MOXHO IOJNY4YHMTh TOJNBKO Y TpeThel
CTOpPOHBI, TO PabOTHUK MOKEH OBITH YBEAOMJICH 00 3TOM 3apaHee U OT HETro
JTOTKHO OBITE NOIYYEHO MUCEMEHHOE COTIACHE.

5.3.4. Jluila, BUHOBHBIE B HapylIeHWM HOPM, PEryJMpyIOUMX IIOIy4YEeHHE,
00paboTKy W 3aIUTy [epCOHAIBHBIX [aHHBIX PAOOTHHKAE, NPUBIEKAIOTCI K
JHCLIMIUTHHAPHOW U MaTepUalbHON OTBETCTBEHHOCTH B NpPAAKE, YCTAaHOBIEHHOM
Tpvaosemm komekcom P® M uHBIMKM  (QencpanbHbIME 3aKOHAMH, a TaKke
NPHBIEKAIOTCS K [PKIAHCKO - IPaBOBOM, agMUHUCTPATUBHON U YIrOJOBHOH
OTBETCTBEHHOCTH.

5.3.5. PalOTHUK HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh JOKYMEHTOB,
COCTABJLIOLIMX €ro IepCOHaNbHbIE JaHHBIE, B IIOpAAKEe, YCTaHOBICHHOM
3aKOHoHaTeNbCcTBOM PP,

5.3.6. Jluua, BUHOBHEIE B HapylleHHH TpeboBaHuY PenepanbHoro 3akoHa «O
IePCOHANBHBIX JAHHBIX», HECET IPaXIaHCKYI0, YTONOBHYIO, aAMUHHCTPATHUBHYIO,
TUCUMIVIMHAPHYIO B HHYIO NpPeAyCMOTPEHHYIO 3aKOHOAAaTeNnbcTBoM PoccHiickoi
Deaepallud OTBETCTBCHHOCTD.

6. IPABA PABOTHUKA 110 3AIUTE IEPCOHAJIBHBIX TAHHBIX

6.1. PaboTHUK MMeeT paBo HA NOJyYEHHE CBCACHUI O CBOMX NE€PCOHATBHBIX
TaHHBIX, HaXOJAIUXCA HA XpaHeHWH y pabotojaTens W ero yIOJHOMOUYEHHBIX
aull, TpeGoBaTh YTOYHEHUS CBOUX MEPCOHANBHBIX NAaHHBIX, UX OIOKHPOBAHUS WIH
VHUYTOXKEHUS B CNyyae, €CJIH OHH ABJSIOTCS HEIONHBIMU WA HE SBASIOTCS

HeOOXOAUMBIMK JUTS BBITOJMHEHUS] PaOOTHUKOM CBOHX TPYJOBBIX (YHKUMH, a
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TAKAE IPHHKMATh IPEIYCMOTPEHHEBIE 3aKOHOM MEPHI 110 3alIUTe CBOMX HpPAaB.

6.2. CpeleHHs O HalW4YMM [EPCOHANBHBIX MJAHHBIX JOJDKHBI OBITH
NpeIOCTaRIeHbl padOTHUKY IO ero 3ampocy B AOCTyIHOM ¢opme, B HUX HE
JO:DRHEBI COJEpAATLCS NEPCOHANBHEIE JaHHBIE APYTUX pabOTHMKOB.

6.3. B ueasx odecnededus 3allUThl NePCOHANBHBIX AAHHBIX, XPAHAIIUXCS B
HetckoM cagy, pabOTHUK UMeeT IIpaBo Ha:

6.5.1. INoanyio HHGOPMAUUIO O COCTOSHHU CBOUX IIEPCOHANLHBIX AAHHBIX U
00pafoTxe 3THX JaHHBIX paboToAaTeNleM H ero YNOJTHOMOYEHHBIMH JIMIAMH,

6.3.2. CBoOoIHBIA OecIiaTHBIM JOCTYNI K CBOUM MepPCOHANBHBIM JaHHEIM,
8L T0YAd [IPABO Ha [IOTyUEHUE KONuH moOoH 3amucu, cofiepkallell nepcoHanbHble
JaEHne  paDoTHMKA, 332 WUCKIIOHEHHEM  Caydaes,  IpelyCMOTPEHHBIX
O ZepaATEHLIMH 3aKOHAMHU.

6.3.3. OG:xa10BaTh B Cy JOOBIe HEIIPAaBOMEPHbIE NeUCTBUS WU Oe3aeiCTBYA
PYRKOBOIMTEIA, WIH €ro yNOJHOMOYEHHBIX JMII IpH XpaHEeHuH, oOpaboTke
IJETHTE Sro [IEPCOHATbHbBIX JAHHBIX.
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